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Hull City Archives at the Hull History Centre

3rd PARTY DATA SUBJECT ACCESS REQUEST FORM

for individuals proven to be deceased

	1. Details of person requesting the information

Full name

Address

Telephone number                                    Fax number

Email address


	2. Name and details of the data subject?



	3. Please describe the information you seek together with any other relevant information




	We will charge a fee of £10 for half an hour’s research and £20 for 1 hour per search which includes four A4 copies if relevant


	DECLARATION: To be completed by all applicants. Please note that any attempt to mislead may result in prosecution

I…………………………………………..certify that information given on this application form is correct and that the data subject is deceased. I enclose a copy death certificate/ the date of death for the data subject and I understand that it may be necessary for Hull History Centre to confirm that the data subject is deceased. 
If copies are provided I declare I will only use them for private study or research
for a non-commercial purpose and  I will not supply a copy of it to any other
person.
Signature:                                                    Date:

Note. The period of 40 days in which Hull History Centre must respond to the request will not begin until it is satisfied on these matters.


	Payment should accompany the request and can be made by:

· Cheque, made payable to Hull City Council

· Credit/debit card payments using either Mastercard, Visa, Maestro, Switch / Visa Debit or Solo by phoning 01482 317500, or in person at the History Centre. Please do not send credit card details by email.

· Overseas payment should be made in pounds sterling by International Money Order or by a cheque drawn on a British bank.

Please return the completed form and all relevant paperwork to  Hull History Centre, Worship Street, Hull, HU2 8BG



